A Parent’s guide to the Baby’s Days system.

This guide has been written to help and advise Parents whose child is in care with a childcare setting that uses the
Baby’s Days system.

The information detailed below should provide you with a better understanding of how the Baby’s Days system works,
why your childcare setting uses the Baby’s Days system and how you login and start using the system.

What is Baby’s Days?

Baby's Days is a complex yet simple to manage online software system for childcare settings and parents, the system
has been designed and developed to assist childcare settings with the forms and paperwork involved around all areas
of the EYFS — Early Years Foundation Stage, which includes the structure of Learning, Development and Care.

Baby’s Days was designed and developed over a one year period with help from numerous Early Year Practitioners
and experts and is the most advanced online software system of its type and ensures that your childcare setting
meets the required areas of the EYFS quickly, simply and efficiently.

Baby’s Days is the only system available that allows you as a parent to connect to the system to view information
relating to your child, for example you can connect to the system and view your child’s daily diaries, photographs, their
overall progress achievement and much more.

In addition for the childcare setting, communicating with you is a breeze, for example when they have created your
child’s daily diary, you will be sent an e-mail informing you that it is available online for viewing, you can then connect
to the system, view the diary and even leave notes on the system for your child’s carer to read.

About Baby’s Days.

Baby’s Days was launched in April 2010 after one year of design and development and has quickly become the most
successful and widely used software application of its type used by thousands of childcare settings across the UK and
the World!

Baby’s Days is upgraded and enhanced on a monthly basis to offer new features to both you and the childcare setting,
these upgrades incorporate features that benefit both parties.

Why Baby’s Days?

Baby’s Days helps reduce the work load and paperwork that your childcare settings must complete, the system
transfers a large majority of their paperwork onto a live online system that is far more efficient than boxes of
paperwork and much easier to use and manage children’s data. In addition many of our customers state that by using
Baby’s Days they learn more about the EYFS and are able to monitor and track children’s development and progress
far more efficiently which ultimately benefits you and your child.

The intelligent system has been proven to save childcare settings hours on paperwork, time consuming tasks such as
creating a Child's diary through to monitoring a Child's progress now just takes a few minutes, there is no need for
them to enter necessary data more than once, as all areas of the system communicate with each other.

As a parent with a child in care with a childcare setting using the Baby’s Days system, you are now privileged to see
far more information relating to your child than you ever could before.

What can | see on the system?

Your childcare setting can provide you with access to their Baby’s Days system and once connected you will be able
to see data and information relating to your child only, exactly what you will be able to see is determined by the
childcare setting, however, this could include the following areas:
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Home
This is the first page that you arrive at once you have logged in, click on this icon to be taken back to
the home page.

Pin Code
Certain sections on the system require you to enter a 4 digit Pin code that only you are aware of, you
will need to go to this section to setup or change your Pin code.

Children

This section details information the childcare setting has about your child including allergies, emergency
contact and other important information, be sure to check in here and advise your childcare setting if
any of the information is incorrect or needs to be updated.

Daily Diaries

Where you can view your child’s daily diaries including a selection of information ranging from general
activities to what your child ate, photographs and videos for the day, how long they slept and even how
many wet or soiled nappies they had that day!

Progress / Learning Journey
This section shows achievement dates, progress and observation notes, next steps and also
photographs of your child’s general development from birth to five years old.

Policies

Every childcare setting has a selection of policies that will need to be agreed to and signed by you,
Baby’s Days makes this process easier for you and your childcare setting, if you have policies that need
to be signed you will not be able to view other areas of the system until you have signed the policies.

Permissions

More information for you to sign, but they are just as important as the Policies, this allows you to quickly
and easily agree and sign the permission forms for the childcare setting, if you have permissions that
need to be signed you will not be able to view other areas of the system until you have signed the
permissions.

Medical

Short and Long term medications and Accidents & Incidents can be found in the Medical section, if the
childcare setting has administered medication to your child you can see exactly when it was
administered within this section. There may also be a requirement for you to sign off forms within this
section.

Attendance Register
This section displays exactly when your child arrived and departed the childcare setting every day, by
law every childcare setting must record this information and store it for a number of years.

Bookkeeping
Within the bookkeeping section you will find your weekly or monthly invoices so you know exactly how
much you have paid or need to pay.

Photograph Galleries
Here you will find a selection of photographs of your child, there are three photograph galleries in total
so be sure to look through them all.

Communicate
Within the communicate section you will find newsletters and copies of QuickMessages that have been
sent to you, in addition you can also send a private message to your child’s carer(s).

Food Menus
The food menus section details the meals that will be provided to your child for this week and future
weeks for breakfast, snacks, lunch and dinner.



How secure is Baby’s Days?

Baby’s Days is the most secure online system of its type, unlike other systems available to the childcare industry,
every Baby’s Days system is completely unique to each setting, when your childcare setting purchased their Baby’s
Days system we configured them their own personal system located on our secure cloud servers based at our data
centre in Manchester.

When you or your childcare setting connects to this personal system you can rest assured that it is 100% impossible
for any other customer’s data to be seen on this system or, vice versa, for the data on this system to be leaked onto
any other system.

In addition when you connect, you will only be able to see data and information related to your child, you will not under
any circumstances be able to see any other child’s data and likewise, no other parent on this system will be able to
see any data relating to your child.

When you or your childcare setting connects to the system all data transfer is encrypted, in other words, while data is
being sent to the system it cannot be read during transmission.

In addition every Baby’s Days system is monitored 24 hours a day and any possible attack or hack attempt on the
system is blocked and reported to our live team.

How do | use the system?
By now you should have received your personal login details, these will have been emailed to you by your childcare
setting, you will receive the URL you will need to login to, this will look similar to:

https://childcare.babysdays.co.uk

And you will also receive a username and password, if you would like to change your username and password please
speak to your childcare setting and they can change these details for you.

Once you have logged in with the details provided you will arrive at the home page of the system:
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Baby's Days works Faster with Firefox.
Click to download the browser now.

Welcome to Baby's Days.

Yaur Son ar Daughter is currently in Day Care with a Mursery or Childminder thatis using the Baby's Days systern.

The Baby's Days systern allows them to monitar your Child's progress quickly and efficiently though the EYFS.

You can rest assured that they are doing everything they can to ensure vour Child's Early Years Development is monitored correctly and professionally.
In addition, the Baby's Days systermn allows yvou to view areas of your Child's Early Years Development as completed by their carer.

You can views your Child's Daily Diaries, Progress & Assessment Scales and Photograph Galleries that have heen created for your Child on the systemn, just click the links ahove to
select the area vou would like to view

For mare information on the Baby's Days systemn, please click here.

Fowered by ' 2013,

At the top of the screen you will see a selection of icons, exactly which icons you will see is determined by your
childcare setting, these icons will remain the same and in the same position regardless to which section of the system
you are viewing.

To navigate the system you need to click on the icons at the top of the screen, you will then be taken to a new section
on the system, the exact details for each section and how to navigate those sections are detailed below.



PIN CODE

Clicking on the Pin Code icon will allow you to setup your personal 4 digit Pin code on the system.

Pin Code

The Medical section of the Baby's Days system requires you to digitally sign the Accident/Incident and Short & Long
Term Medication forms for your child on the system, when you sign these forms online you will be required to enter
your Pin Code, by entering your Pin Code, it confirms 100% that you were the person that signed these forms, no one
else is able to sign these forms without your 4 Digit Pin Code.

To setup your Pin Code simply enter and confirm your desired 4 digit Pin code into the boxes and click on the Confirm
Pin image

Email: ryiemail.com
Enter 4 Digit Pin Code: [ | Enter your 4 Digit Pin Code (letters or numbers). '

Confirm 4 Digit Pin Code: | | Confirm your 4 Digit Pin Code (etters or numbers), Confirm Pin

The system will now advise you to check your email inbox:

An email has been sent to the
email address shown below, if it
has not arrived please check your

@ junk and spam folders.

Please follow the instructions
within this email to activiate your
new 4 Digit Pin Code.

The email will contain a link that you will need to click on to confirm your Pin Code, once this has been done your Pin
code will be confirmed and can then be used to sign medical forms on the system.

You will now see the email address that was used to setup your Pin code and the date it was setup.

Results 1-1of 1 Clickthe &W jcon to sort individual columng by alphabetical order A-Z ar Z-A
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- Claire Richards myiEemail.com 22M452013
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% CHILDREN

Children

Clicking on the Children icon will take you to the Children section on the system where you can view the details of
your child or children that are currently setup on the system, this page will list all the personal details that the childcare
setting has for your child, this includes: dietary requirements, medical notes, emergency contact details and more.

If any of the information displayed on this page is incorrect it is important to advise the childcare setting and provide
them with updated information.



% DJARIES

Diaries
Clicking on the Diaries icon will take you to the Diary section on the system where you can view all the diaries that
have been created for your child.

When you first arrive at this page you will see a table displaying your child or children’s details, beneath the Created
Today column you will see either a red cross if today’s diary has not been created or a green tick if it has been created
today, clicking on this green tick will take you directly to view today’s diary.

If a diary has not been created today you will see the date a diary was last created for your child within the Last Diary
Created column.

i) i) e i) i) e e
Photograph Room First Name Last Name Last Diary Created Created Today View
ﬁ Happy Days Hanrah Richards 01.04.2013 Q o
s

To view a diary other than today’s diary, simply click on the green view icon /4% where you will be taken to a calendar
overview where you can select which diary you would like to view:

Select Hannah's Diary to view.
i Today's Date: 22nd April 2013
j1
— Allthe Disries that have been crested for Hannah are showvn within the calendar below.
Use the lettiight arrovws to navigate the calendar to select Hannah's Diary to view.
i - - APRIL 2013 -> o)
| April [ 2013 (]| View | = Click the ~~ image to
Monday Tuesday Wednesday Thursday Friday Saturday
1 2 o 4 = 6
Ne—
»
pe
8 9 10 11 12 13
15 16 17 18 19 20

By default you will be taken to the current month and you will see a calendar displaying each day of the month, if a

diary has been created for that day you will see a green view icon in the day /2% clicking on this icon will take you to
view the selected day’s diary.

When you arrive at the diary you have selected to view, you will see a selection of icons at the top of the page:

Diary created by: Sharon Turner
Assigned Room: Happy Day=s

6 Hannah Richards's Diary = 1st April 2013
2

e Select which ares of Hannah's Diary you would like to vigs from the selection shown below.
& Comimerts left by you will be displayed within the comments section of the Diary.

. [
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Hotes Observations Information Comments Videos Photos

Clicking on each of these icons will display different sections of the diary from Notes through to Videos and Photos.



If you would like to make a comment in a diary, simply enter your comments into the comments box on any section of
the diary, your child’s carer will receive an email with the comments you left and will be able to reply to you:

Add Comments
Toadd comments to Hannah's Diary for the current day, just enter them below and click the "Add Comments" button below, your comments wil
appear inthe comments section of today's Diary.

Add Comments

-

PROGRESS

Clicking on the Progress icon will take you to the Progress section on the system where you can view your child’s
Progress during their early years.

Progress

When you first arrive at this page you will see a table displaying your child or children’s details, in addition you will see
seven coloured icons that indicate the areas of learning for the EYFS from CL through to UW:

Li] i) i) Li] Li] i) i) Li]
Photegraph Room First Name Last Name D.0.B Age Progress 2Year Check
@ Happy Days Hannah Richards 16022011 26 Months St | R | O L =2 [,

£ X Pp (JPSED @uw

Clicking on any of these icons will take you directly to that area of learning within your child’s Progress, you can switch
areas by clicking on the coloured icons at the top of the page:

CL COMMUNICATION AND LANGUAGE JIJEAD = L | XX m | xR pD Oprsed & uw
e . '_Jf . 2leg | . Filter: | |
- o LIStEI‘lIIlg and Attention e Understandlng I- Speakmg Enter keyword(=) above to fitter the Development Matters belowe,

Date Achieved

Photos Admin

Development Matters

Examples

Development Age

Alert

Sharan Turner

05022013 Tgrns towward a familiar zound then locates range of sounds o Bith - 11 Months
weith accuracy.
Ohzervation: 230472013 This is an observation, you will zee these across the progress section far yaur child, these detail the child's achievements as ohserved by your child's carer.
05 022013 Sharon Turner Listens to, dis.,tinguishes and responds to intonations and Birth - 11 Months
sounds of voices.
10.04.2012 Sharon Turner Real;ts in interaction with others by smiling, looking anc Bitth - 11 Morths
marwing.
11.02.2013 (o] Sharon Turner Guietens or alerts to the sound of speech. Birth - 11 Morthz




Within each section of the selected area of learning you will see a selection of Development Matters, alongside these
you will see Observations, achievement dates, next steps and photograph icons related to your child’s achievements
relative to each development matter.

(

® POLICIES

Palicies

Clicking on the Policies icon will take you to the Policies section on the system where you can view the Policies that
have been assigned to you, these need to be read by you and then digitally signed on the system confirming that you
have read and agree to them.

When you first arrive at this page you will see a table displaying your child or children’s details, in addition if you have
not yet signed the policies on the system you will see the number of policies assigned to you and a red x indicating
that the policies have not yet been signed by you.

Li] 1] Li] Li] Li] Li] Li] Li] Li]
Photograph Room First Hame Last Hame Policies Digitally Signed Last Signed Signed By View
@ Happy Days Hannah Richards 25 Q RS AL, ";‘g

“F
By clicking on the view icon = you can now view and sign the policies that have been assigned to you.

On the new page that loads you will see a list of all the policies that have been assigned to you, these will be
displayed by category:

_1‘ Safeguarding Children

Policy Title 47 View Policy

Alcohol and Drugs Policy

Behaviour Palicy

EQIT THIZ POLICY - Safeguarding Children
Policy =

To view the details of each policy click on the view icon A the policy will then be expanded so that it can be read in
full:

_’I" Safeguarding Children

Policy Title &4¥ View Policy

To ensure that | ar any staffwithin my setting are alert to any dangers and able to pratect yaur child, we must not be Q
under the influence of alcohol or any form of drugs (neluding some prescription medication).

Alcohal and Drugs Palicy If 1 or ary other staff are prescribed medication, other than routine antibiotics | will inform Cfsted who will make a decision
as to whetherwe can continue to care for your child whilst taking the prescrined medication.

| or any other staffwithin the setting will nat drink any alcohal during warking hours or immediately before.

Behaviour Policy P
EQIT THIS POLICY - Safeguarding Children
Policy -

Once you have read all the policies you can confirm that you have read and agree to them by entering your full name
within the signature box at the top of the page and clicking on the Agree to Policies image:



b
Enter your full name in the box to the right I \ wf

) Agree to
and then click the image to digitally sign - 3 ,z:-’ g o
that you have read, understood and agres the Parent/Guardian of Hannah Rlchard_s_cunﬁrm_that | have read, ?Si‘" Policies
= ; understood and agree to the Policies detailed below L
to the Pelicies detailed below.

'f

Once you have signed your acceptance of the policies you will instantly be returned to the Policies main page where
your signature details will be displayed along with the date you agreed and signed the Policies

Li] 1] Li] 1] Li] o Li] Li] Li]
Photograph Room First Name Last Name Policies Digitally Signed  Last Signed Signed By View
B Happy Days Hannah Richards 25 3 23.04 2013 Liza Richards ’:;g

© PERMISSIONS

Perrmissions

Clicking on the Permissions icon will take you to the Permissions section on the system where you can view the
Permissions that have been assigned to you, these need to be read by you and then digitally signed on the system
confirming that you have read and agree to them.

When you first arrive at this page you will see a table displaying your child or children’s details, in addition if you have
not yet signed the Permissions on the system you will see the number of Permissions assigned to you and a red x
icon indicating that the Permissions have not yet been signed.

Li] i) o o Li] Li] Li] Li] 1]
Photograph Room First Name Last Name Permissions Digitally Signed  Last Signed Signed By View
@ Happey Days Hannah Richards {2 6 [, [, /@

W
By clicking on the view icon = you can now view and sign the Permissions that have been assigned to you.

On the new page that loads you will see a list of all the Permissions that have been assigned to you, these will be
displayed by category:

_!‘ Safeguarding Children

Permission Title o¥ View Permission

Mappy cream and wet wipes /‘. )

Photographs and Wideos /"-'

To view the details of each Permission click on the view icon .*'the Permission will then be expanded so that it can
be read in full:



_1 Safeguarding Children

Permission Title A7 View Permission

| give permission foryou and your registered assistants to apply nappy cream to my child when changing their nappy. @
| canfirm that | have made you aware of any skin canditions my child has, which also need o be taken inta consideration.

Mappy cream and wet wipes | understand that you will only use the nappy cream that | have provided far my child and that the cream provided will only be
applied ta my child and will not be applied to any other children in the setting.

| also give you permission to use wetwipes on my child, | understand that you will anly use wet wipes that | have provided
far roy child and they will not be used on any ather children in the setting.

Photographs and Videos A )

Once you have read all the Permissions you can confirm that you have read and agree to them by entering your full
name within the signature box at the top of the page and clicking on the Agree to Permissions image:

Enter your full name in the box to the right | Ry
andl then click the image to digitally sign
that you have read, understood and agree
to the Permissions detailed below.

Agree to
the Parent/Guardian of Hannah Richards confirm that | have read, - Permissions
understood and agree to the Permissions detailed below 3“‘.

F

Once you have signed your acceptance of the Permissions you will instantly be returned to the Permissions main
page where your signature details will be displayed along with the date you agreed and signed the Permissions

Li] Li] i ] Li] (i ] a a i ] Li]
Photograph Room First Name Last Name Permissions Digitally Signed Last Signed Signed By Wiew
Q Happy Days Hannah Richards 12 23.04.2013 Lisa Richards /\D

= MEDICAL

Medical

Clicking on the Medical icon will take you to the Medical section on the system where you can view all the short & long
term medications and the accidents / incidents that have been recorded for your child.

When you first arrive at this page you will see a table displaying your child or children’s details, in addition within the
Last Accident column you will see the date of the last recorded accident/incident for your child (if applicable) within the
Medication column if your child is currently taking medication within the childcare setting you will see an Active or
Complete icon, Active means that the course of medication is currently being given to your child and a Complete icon
means that the course of medication has been completed.

a a a a a a a a
Photograph Room First Name Last Name Last Accident Signed Medication View

e Ha Days Hannahk Richardz 040202013 . /

. Py Dy o AcTvE ) 2

Clicking on the view icon A will take you to a new page where you can view detailed information about your child’s
medication and accidents / incidents within the setting:



Accidents / Incidents
' Bhown helow are Hannah's Accidentsfincidents that took place within the setting and their Existing Injuries.

Clickthe 4% icon to sortindividual calumns by alphahetical order A-Z ar Z-A

a a a a a a a a
Datea¥ Short Titleaw Typeavw Short Description Adminav Signedaw View Print
040272013 Fellin the park Accident Hanriah was 30 excited to get to the slide first sh MasterAdmin g / ‘5

Each accident / incident that has been recorded for your child isl_displayed within this section, to view detailed
information for each accident / incident click on the view icon .~

— Short Term Medications and Treatments
Shown helow are all the Short Term Medications, Treatments or Therapies that have been given or are currently being given to Hannah.

Clickthe &% icon to sortindividual columns by alphabetical arder A-Z ar Z-A

Li] Li] a a a a a a
Datea¥ Medicationaw Reasonav Last Dosea™ Statusay Signedav View Print
21103201 3 Allens Pine and Honey Coughs, colds & bronchitis 2:@’?;?2;3 ACTIVE ) (] @ 5‘

Each short and long term medication that has been recorded for your child is displayed within this section, to view
detailed information for each short and long term medication click on the view icon .~

You may be required to sign some medication forms, for you to be able to do this you will first need to setup your Pin
code on the system, instructions on how to do this are included within the Pin code section of this guide.

(&) ATTENDANCE REGISTER

Feaqister

Clicking on the Register icon will take you to the Attendance Register section on the system where you can view the
recorded arrival and departure times within the setting for your child.

When you first arrive at this page you will see a table displaying your child or children’s details, if the childcare setting
requires you to confirm that you agree to the child’s arrival and departure times at the setting you will see a green tick
within the Acceptance Required column, if the childcare setting does not require this you will see a red cross within
this column.

i) Li] Li] a o Li] o
Photograph Room First Mame Last Name Acceptance Required Last Redgister View
ﬁ Happy Days Hannah Richards X Mar 2013 /

pi

The month of the last created attendance register is also displayed within this table.

To view the attendance registers for your child simply click on the view icon pe you will then be taken to a new page
where you can select the month of the register you would like to view:



(2012 v |[ view | - 2013 =
o o o
Fegister Month View Print
January /5 s
February /,-f s
tdarch '_,.-E ﬁg
Al M Rerizter

You can now click on the view icon . to view the month’s register you would like to view.

March 2013 Attendance Register.
Wieek Commencing 04.03.2013 11.03.2013 18.03.2013 25.03.2013
Arrive Depart  Hours Arrive Depart  Houwrs Arrive Depart  Hours Arrive Depart  Hours
4 11 18 25
St | pg3n 1515  m4s 08:30 1515 645 08:30 1515 645 08:30 1515 645
Monday S
5 12 19 26
st 0830 1515 45 0830 1545 45 0830 1515 45 0830 1515 45
Tuesday S
6 13 » 20 27
S D N D L B

At the bottom of the month’s calendar, if the hours have been confirmed by the childcare setting you will be able to
click on the Accept Above hours image to confirm that you agree with the hours that are displayed.

. Hours iy ¥\ Hours 5 Hours f@ Hours Mot
Accepted: HAocepted Aocepted Focepted = Confimrmed
NOTE:

If the hours for & week have been confirmed, please click on the "Accept Ahove Hours" image for each week to confirm your acceptance of
the attended hours for your child.

o . 4 Hours : Hours : Hours r’@ Hours Not
Confirmation: Confirned Confirned Confirmed = Confimmed

T BOOKKEEPING

Bookkesping

Clicking on the Bookkeeping icon will take you to the Bookkeeping section on the system where you can view any
weekly or monthly invoices that have been created for you.

When you first arrive at this page you will see a table displaying your child or children’s details, the week or month of
the last invoice that has been created for you and a view icon within either the weekly or monthly column, clicking on

the view icon .~ will take you to a new page where you can view the invoices that have been created for you.



o Li] Li] Li] 1] Li] 1] Li] 1]
Photograph Room First Hame Last Name Last lwvoice Howrs Amount Weekly Monthly
s
g Happey Days Hannah Richards February 2013 146 £590.00 -~
| —4

. . . ] . . y . .
On the new page you can click on the view icon .~ to view a particular week or month’s invoice:

12013 || view | -~ 2013 -
i ] i} i ] o
Ivvoice Month Amount View Print
P
January £609.50 pe 5
February £590.00 . =
March Mo Invaice

The invoice you selected to view will be displayed with a full breakdown of your child’s fees:

Viewing Hannah Richards's invoice: February 2013

Invoice created by: Sharon Turner

o Click the image to the right to print this Invoice.

FIXED WEEKLY RATE CALCULATION:

w e Total hours this Inveice: 145:00 hours
i Total cost for above hours: £650.00
Extra Hours: 0:00 hours x £4.00 per hour = £0.00
ﬁ 0:00 hours » £3.00 per hour = £0.00
0:00 hours » £2.00 per hour = £0.00

£0.00
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
1 2 &
Session 1
08:30-145:20
Rate: Fixed
4 5 6 7 8 9 10
Session 1 Session 1 Seszion 1 Sezssion 1 Session 1
08:30-15:14 08:30-14514 08:30-17:30 08:30 - 15:30 08:30-145:30
Rate: Fixed Rate: Fixed Rate: Fixed Rate: Fixed Rate: Fixed

[~ Print

©@ PHOTOGRAPH GALLERIES

Galleries

Clicking on the Galleries icon will take you to the Photograph Galleries section on the system where you can view all

the photographs that have been uploaded onto the system for your child.

When you first arrive at this page you will see a table displaying your child or children’s details, in addition you will see

three icons allowing you to choose which photograph gallery you would like to view.



o i} i) i ] i) i)

Photograph Room First Name Last Name Select Gallery to View Select Area of Gallery to View

emn o~ e
6 Happy Days Hannah Richards 28 \,}

[ o )
28 Diary Photographs — All the photographs that have ever been uploaded to your child’s daily diaries will be
displayed within this section displayed in Year and Month order.

To view the Diary Photographs click on the diary icon and then select the year of the photographs that you would like
to view:

LiJ ;]
Select Gallery to View Select Area of Gallery to View
28 r J’ | Selectear: w |

2013 - 3 Photos

Now select the month of the photographs that you would like to view, you will then instantly be taken to the selected
photograph gallery for the year and month that you selected.

i) i}
Select Gallery to View Select Area of Gallery to View
28 \r? [2013- 3 FPhotos » | Select Month; |||

Apr- 3 Photos

Progress Photographs — All the photographs that have ever been uploaded to your child’s Progress will be
displayed within this section displayed by area of learning and aspect.

-

To view the Progress Photographs click on the progress icon and then select the area of learning of the photographs
you would like to view:

a i)
Select Gallery to View Select Area of Gallery to View
i x.r,? | Select Ares; w |
ZL-1 Photos
EAD -1 Photos
LT -1 Photos
PO -1 Photos
LTy - 1 Photos

Now select the aspect of the photographs you would like to view, you will then instantly be taken to the selected
photograph gallery for the area of learning and aspect that you selected.



i} i
Select Gallery to View Select Area of Gallery to View

2B '; @ |:LT-1F'h|:|t|:|5 V]:Belecmapect: v|
| Select Aspect: '

Feading - 1 Photos

@ General Photographs — All the photographs that have ever been uploaded to your child’s general photograph
gallery will be displayed within this section displayed in Year and Month order.

To view the General Photographs click on the general icon and then select the year of the photographs you would like
to view:

o e
Select Gallery to View Select Area of Gallery to View
2 ’ oy I:LBEIect‘r‘ear: v|

Select Year:

2013-3Fhotos |

Now select the month of the photographs that you would like to view, you will then instantly be taken to the selected
photograph gallery for the year and month that you selected.

i} i)
Select Gallery to View Select Area of Gallery to View
s Il @ |2013- 3 Photos '~ | SelectMonth: |v|

Apr- 3 Photos

When you arrive at your selected photograph gallery the thumbnails of the images included within the selected gallery
will be displayed on the right hand side, clicking on these will enlarge your selected photo on the left hand side of the
screen, you can then further enlarge the photograph by clicking on the Enlarge photograph button beneath the
photograph

Age: 26 Months
* Date of Birth: 16 02 2011
~  Assigned Room: Happy Days

@ Hannah Richards's Diary Gallery - Apr 2013

Selectthe Year then the Month to view:

| Select Year: ~|
« Shown below are sl of Hannah's photographs thst were uplosded to their Disries in Apr 2013 _

» The date the photograph was taken slong with i's tile and description i shown below each one
* Comments for each photograph can be left by you or Hannah's carer.

\Q‘Emarge Photograph ‘

Date this photograph was taken: 01-04-2013
Hannah's age when photograph was taken: 25 Maonths

Hannah's current age: 26 Months




If you would like to leave a comment on the photograph for your child’s carer to read, simply enter a comment in the
comment box beneath the photograph:

Fantastic, it l[ooks like she ot mare paint on her face
than she did an the paper =)

Add Comments J

Your comments will then appear on the left hand side for your child’;s carer to read:

W2 Photograph Comiments: (13

23-04-2013 02:21:46 AM
Fantastic, it [ooks like she got mare paint on her face than she did on the paper -

= COMMUNICATE

Communicate

When placing your mouse over the Communicate icon a drop down list of two selections will appear, these are
Communicate Overview and Private Messages.

=ries Cormmrnunicate  Menus

KEWS

=0 Commuanicate Crverd e

Private Messages
- : ~ueouT @

When clicking on the Communicate Overview option you will see a list of all the Newsletters and QuickMessages that
have been sent to you:

o Li] e i) o i) Li] Li] i)
Photograph Room 4¥  First Name 4¥ Last Name &o¥ Title &¥ Tupe &Y Date Created av¥ Read View

e Happy Days Hannah Richards April Invoice Meszage 23042013 0 / )

B Happy Days Hannah Richards Summer time Mevvsletter 23042013 Q / )

To view a Newsletter or QuickMessage click on the view icon A for the corresponding Newsletter or QuickMessage
that you would like to view, you will then be taken directly to your selection:




Mews  View Newsletter - Summer time

== Shovwn belowy is the Summer time Mewsletter -
'
= Zhown below is the Summer time Mevwsletter. T
& Click the go back Image to the right to views ather letters and Guicki that have been sent o you.
Go Back

ol T TR

Lorem ipsum dolor sit amet, netus et malesuada fames ac turpis egestas. Vestibulum tortor quam, feugiat vitae, ultricies eget, tempor sit amet, ante. Lorem
ipsum dalar sit amet, consect adipiscing lit. liguam tincidunt mauris ed risus. Vestibulum auctar amet dapibus necigue lobortis. Donec sagittis congue amet
facilisis.

Lorem ipsum dolor sit amet, netus et malesuada fames ac turpis
egestas Vestibulum tortar quam, feuniat vitae, ultricies eget, tempor
sit amet, ante.

Laorem ipsurm dolor sit amet, consect adipiscing lit.
liguam tincidunt mauris eu risus.

“estibulum auctor amet dapihus necique lobortis.
Donec sagittis congue amet facilisis.

Lorem insum dolor sit amet, netus et malesuada
fames ac turpis egestas. Vestibulum tortor quam,
feugiatvitae, ultricies eget, tempor sit amet, ante ) ’ ) ' )

Cgic mddin adli; lamvoot s belloe Aokosn lovoen micd saclocdio b mluinmar s vhoosee molloedoecns sl s

When clicking on the Private Messages option you will see a list of all the Private Messages that have been sent to
you:

Results 1-1of 1 Clickthe &% iconto sortindividual columns by alphabetical arder A-F ar Z-A

[i] a Li] a [i] a a
Photograph First Namea¥ Last Name4i¥ Message Titlea™ Last Commentav Mew View
{{a Sharon TLFnEr Rairry day 2200452013 at 22:54 /'My-

Results 1-1of 1

For each Private Message you will see the name of the administrator who sent you the message, the title and date of
the last comment and a green tick if the private message contains a new message that you have not read yet, to view

the Private Message click on the view icon /- for the corresponding Private Message that you would like to view, you
will then be taken directly to your selection:

Results 1-1of 1

Comment by: Sharon Turner One 2200402013 at 22:54

a Hella Claire as tamarrow is gaing to be a hitwet could you please bring Hannahv's wellies in the moring as we are going to splash inthe puddl
as.

Thank you.

If you would like to reply to the Private Message, enter your message in the box at the top of the page and click on the
Add comments button, your comments will then be appended to the Private Message and the administrator who you

replied to will be alerted to your message when they next connect to the system:

Enter New Message:™ "
Adid Comiments

@ FOOD MENUS

Menus

Clicking on the Menus icon will take you to the Food Menus section on the system where you can view the weekly
meals that your child will be eating in the setting.




When you first arrive at this page you will see a table displaying the weeks of the current month, if a menu has been
created for a week you will see a view icon in the view menu column, clicking on this icon will take you directly to the

weekly food menu.

april (2013 [ View | | <= APRIL 2013 - |

1] Li] 1] Li] o

Week Menu Week Menu Title View Menu Print Menu
K\A
Wk 1 1 Bpr - T Apr Wik 1 J =,
Week 2 840 - 14 Apr i, S
Week 3 15 Spr - 21 Apr A, [,
Week 4 22 Apr - 28 Apr i, s,
Week 5 29 Apr - 5 hay A, AR,
You will now see the meals that have been setup for the selected weekly menu:
View Menu - Week 1
Shown below is the Week 1 Menu you requested to view.
= Click the print image to print this Menu.
Menu title: Week 1
Week: | 2013 [ April |1 #pr-7 apr
Breakfast

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

Choice of cereals, Choice of cereals, Choice of cereals, Choice of cereals, Choice of cereals, Closed Cloged

toast and muffine. toazt and muffins. toazt and muffine. tomst and muffing. toast and muffing.

Morning Snack
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
Choice of fruit, cheese Chaice of fruit, cheese Choice of frut, cheese  Choice of fruit, cheese Choice of fruit, cheese Clozed Clozed

and crackers. and crackers. and crackers.

and crackers.

and crackers.




